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ACA Reporting Tool and User Guide
Thank you for choosing the Selerix ACA reporting tool to help your clients tackle the
rigorous demands of the ACA mandate, quickly and easily. Our ACA component
integrates within the BenAdmin system automated process for affordability calculations,
transaction-based IRS code generation, and powerful Lookback Monitoring.

Save time and resources by integrating the best of both worlds
- in one, convenient interface.   

ACA + BenAdmin in a Single, Trusted Interface

Automated affordabilty calculations, transaction-based IRS code
generation and powerful hours of service measurement
capabilities. 

Authentic ACA Functionality 

File electronically with the IRS with a click of a button.  Receive
automatic IRS status updates.  Track and process corrections
and submissions from one convenient interface. 

Beginning with the End in Mind
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Accessing the Selerix ACA Component
Access the Selerix ACA component by logging into the BenSelect admin site
dashboard.  BenSelect users will use their current credentials.  New users will
need credentials to access. 

Select the Selerix ACA option from the toolbar located on the dashboard and click Setup.

Section 1: 
Getting Started
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Before you get started...

Visit the Selerix ACA Resource Studio for access to complete step by step guides and
resources designed to help you navigate the ACA forms and filing process using the
integrated ACA component.    

From Best Practices for case structure to completing the ACA Setup configuration for your
clients, these resources will make using the Selerix ACA component as easy as possible.



Discovery and Setup 
Employer engagement is vital for gathering the necessary

information to complete the ACA Setup with the details required for
ACA reporting. 
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Section 1: 
Getting Started

 Page 2



Importance of Case Structure
ACA reporting is done on a calendar year (Jan - Dec) basis.  Ensure a
multiyear case setup and includes the prior plan AND most recent plan
year are build. 
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Section 1: 
Getting Started

Ensure locations are in sync with the company structure.
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Selerix ACA Reports 
The Selerix ACA component offers two distinct reports for assisting employers
maintain ACA compliance, the ACA Summary Report and the ACA Lookback
Report.  The reports will give employers a streamlined method to review their
data.  

Section 2: 
ACA Management

2022 REVISED EDITION|GETTING STARTED

Select the Reports option from the toolbar located on the dashboard and click Run Reports.
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Section 2: 
ACA Management
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This report offers employers a proactive approach to their data
management.  Allowing employers a periodic review of the IRS codes
associated with Lines 14 and 16 which represent Part II of the Form
1095-C provided to employees.  

ACA Summary Report

ACA Lookback Report
Enables employer to forecast and monitor variable hour trends and eligiblity.  
Measure, Monitor and Manage eligibility through automated reports and
identify changes at-a-glance.    
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Selerix ACA Workflow
The Selerix ACA Workflow is aimed to simplify the complexity of 1095-C
Form generation and IRS AIR Filing with one-click!   This is achieved by
offering a step-by-step method for managing and archiving data used
within this process.   

Section 3: 
ACA Forms and Filing
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Select the Selerix ACA option from the toolbar located on the dashboard and click Workflow.

The ACA Workflow offers an easy to navigate interface that incorporates 1095-C Form
generation and electronic filing to the IRS with a click of a button. 
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Section 3: 
ACA Forms and Filing
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The ACA Workflow offers one-click 1095-C Form generation.  
Generate 1095s  

The ACA Workflow offers electronic filing to the IRS.  Receive status
notifications automatically when the IRS processes the submission.  

IRS Electronic Filing 
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Section 3: 
ACA Forms and Filing
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Functionality and convenience
Manage corrections
Create revised reports and forms based on corrections
Capture corrections to submit revised electronic AIR files to the IRS 

The ACA Workflow is an end-to-end ACA solution that integrates: 

ACA Workflow - Pulling it all Together

IMPORTANT ACA DEADLINES

Questions? Please contact acasupport@selerix.com for assistance


